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JOB DESCRIPTION                                           
 

 

Associate Director of Women’s Ministries 
ROLE TYPE / LEVEL Associate 

DEPARTMENT Ministry 

EMPLOYMENT TYPE [Full-Time / Part-Time/ Contract] Part-time; Non Exempt 

REPORTS TO Director of Women’s Ministries 

DIRECT REPORTS Key Volunteers 

 

JOB OVERVIEW/POSITION SUMMARY 
 

Multiply and mature disciples of Jesus Christ by supporting the leadership and ministry of women at Central Church. 

The Women’s Ministry Associate Director serves alongside the Director of Women’s Ministries to help provide leadership, discipleship, and ministry 

support for the women of Central Church. This role places particular emphasis on women ages 20–45, helping them grow in their relationship with 

Christ, deepen their understanding of Scripture, and build meaningful connections within the church. 

 

DISCIPLESHIP / MENTORING MINISTRIES 
 

Assist in developing and supporting Bible studies, small groups, mentoring relationships, and discipleship opportunities for women. Encourage 

meaningful relationships among women—especially those ages 20–45—and help cultivate environments where women grow in biblical literacy, prayer, 

and spiritual maturity. 

 
MINISTRY EVENTS 

 
Assist in planning and executing women’s ministry gatherings such as conferences, retreats, workshops, and fellowship events that strengthen 

relationships and deepen spiritual growth. Coordinate volunteers, logistics, and communication for ministry events. 

 

COUNSELING & SUPPORT
 

Provide encouragement, prayer, and spiritual support to women within the ministry. Help connect women to small groups, serving opportunities, care 

ministries, counseling resources, and other areas of church life when needed. Maintain confidentiality and demonstrate biblical wisdom in sensitive 

situations. 

 
QUALIFICATIONS, SKILLS, & EDUCATION 

 
● Committed follower of Christ 
● Ability to teach (small & large groups) 

● Strong organizational and leadership ability 
● Strong verbal and written communication skills 

● Experience coordinating interviews, media content, or digital 
ministry 

● Detail-oriented, organized, able to multi-task 
● Ability to coordinate travel logistics and ministry events 
● Passion for advancing biblical truth through digital platforms 

 


